Word2021 ch#l 4

STEP T.

Mzl C=BR7%{Fs

1. BAPEBAZBALEL &5

@ SaEE @ H 9290 = ==~
Tl w-h | #A | T

r

R=3

L17ah  &ZEN ELAHNE BRE Jx AT

&

= [E:3

w w

=

0 =8 ~ IE SmartArt .

= ,ﬂ MEA) &7 woLET,

(a) —[L—:| M rwsi— ~

i) Qg B )

NNNTLTLL233NGE

&zl 270 v DILET.

| T 1 8 ) % 10 11 12 13 ) 14 ) 15 | 18 | 1T

)22
0 e e 0 e 0 O Y W

E (8] 20w ILET.

HAER
) HELANTDGCOO®E
: Sl 0aFr Ly &G0
- AH000~ADO0R (O
- ~0GC ()
- T Ows%E
v 1Shift) +—&BLAEHD RS
:<}\ WL TRAMEREET.
N
RN

_86_



Word2021 Pl 4

/

{ MAMABAS

nxuic.

zEL

2 BfnzosL -

JS) ’E &zl 220 vDILET.

Ay

ey

L17ak  £ZEN ELAHNE BB =rx AT BEOSEH

A
—

A .
—_—

14 EFIoARE ~
] X=08E ~

A7 h—h #BA THAY
[
ERERALER

r

504 0321

GEEENNOOOALLE
Jo'en |

j‘ Z Efnig
& EAHE -

25 @
5 I-F7—-bOREAIL =

@ UAOHERL
FFAR

F

T 0203 0405 08 T 08 0% 10 1 121314 15 18 1T

HEOJAN LS
@eGCOOOr L
OO0 0
OOy {0

CO®
¢ 1
e

E [fBA] 20 vDILET.

O

_87_

r
|




Word2021 ch#l 4

/ [Shift] +—%BLENS RS
o) VI L TCHZEBEET.

59

Nt
S Y N

g :: WA V/ai= (pa N e A NUARSYALYSY/AN
AZwIEL & D.

2. ZBROWZERDEL £

— M mzesLc=sr0rzRe
'@ | |

9.

—r

g

(C®J:57SCH20)

| =BA%ELx
| Ls>.

_88_



Word2021 Pl 4

o [BBABE®] 20 )vILZE

#E o e T

A~ | ) seEERosE . v B~ 1
A - N el = gl
oy = 7 DIXFOREY pms pE xmen|OEEER] - B oyax
AU~ B~ | @ U0l FAb v DELY LATsmto@ReER v 7

T—FF—FDASAL = FFAR FzEA - BEE

|?|3|9|10|1||12|13|14|15|18|1?|13||9|2‘D|21|22|23I|_‘| I T O O R I

3. BROMZHERICLEL &£D

FAMED v ILET,

)

I
Hat

_89_



Word2021 ch#l 4

.

H9-0) = z=iv £ #= [RFEZDEDDSLIZED ) YD
~ _ LT,
TH1Y  LAFIR ETER Bl #E Tr AT EEOZET
(@ErozmsLy] A, A - Ll zEmonm- R B i
9 . | I IYFSARO#(H) TEOREY pmr mE wTHION
> HOAERR FAF v DEL~
EEOSL | T-NO8 FEA Fhizl -
IIIIIIIIII:II . .E'.. ..|13|14|15|1a|1?|1a|19|20|21|:'.2|23|-_

[ZEDDSLDEl =D v Il
ENE

&) EDOFLOB(M)...

B E(E...
@757 -234(Q)
THAFP(I)

IE

REoE

_40_

BEBEIE% 50261 <SWICEEL
ESC I

[OK] &0 v DILET,




Word2021 ik 4

4. BRDADOKEZRBELEXL £D

F

BEDNV—JZMDORIROLE

TRrZYILET.

EENY— I EMOBMED L
RS VILET.

ol
ey

i
L=y

6. RRZmSE

LT=BRICLEL &5

=

i
ro .r':cv] 2 BROEDOFL - )%4’ A~ | i xFRosE -
g | 1O BROZEN) LZ B0, - gy A v ExFomE-
v Q BROBE ~ A5 By~ @ 0N
EROAS | J—FF—HDASAL = TFAR 7
G| T 203040508 0T 0 & 08 1011 12 12 14 15 18 ) 1T

5141312 1

\ SR =

G sErc@ ) & D O - X=1v va [RFEDRE] 20 )vILE
Il I BA THY LTI SEBEN ELAGE ®E ,..ug_o - e

F BRORE] 20 vILZE
ER

59

_4‘]_



Word2021 ch#l 4

(Alt] F—2 Bl arsEas
OBED EET RS v LE

EE

BRD HOPHR
DEICKDLD
[CRSwILE
L&D

_42_



Word2021 ik 4

BREGD v ILET.
~

n

[E=HEN(A)
IE=mEIR(L)

BREPBICAL—IVTT
2] =0 )y ILET,

JCAER(N)
ITAZRELFL)

Bl Aa—2073(5)
E=TESTRET(R)
o BEFEECTAC)

B eirscessssek
ZwILET,

!_l'_‘l_l

_48_



Word2021 ch#l 4

NV RILEREL TR EER
¥

Eaz

B > ramsLcremss
.

_44_




Word2021 ch#f 4

6. = BRANDBZZEZEL £D

[RFEDEDDSLIZD ) YD

B ©9-0) s @&~ JSlTY
FH  LATON  STER EU g E== AT EEob L=,
I (2pErozmsL-] AL, A - llzEmosa- B
) I IVRSARDB(H) SFORE - w8 | E TR0
- 0N FAb v DELY
ERADASA ) T F THETE L
|||||||||;| . .... T B v ILET,
\T/Jz &L0s i~
HB HEEEEE
: BREALE
J

B 920

=~

FHA

oE:L v

L47at  EZEH El

P oeE

E

BREOAS )L

‘:l 1

(& ROz - |

A
Fa
—

w

N I

EER/EAEEEN

I 232 HDFH)

F—IDE

&) EOFLOE(M)...

B E(E).

[[@457—%3(G)

®E = AL EE

[RFEZDEDDSLIZED ) YD
LFET.

LT

SR - =

= = o
XFORE - KEF MBI
HONER 21 - DL -
747 L

I13|14|15|1ﬂ|1]’|18|1ﬂ|2ﬂ|21|22|23Il

— M rzoosLoelET YL
+3.

=

_45_



